






Work is performed in varying environments including occasionally in climate-controlled work environment as well as
in outdoor or non-climate controlled work areas. The work may include exposure to loud noise from amplified sound
and inclement weather (heat and cold) on occasionally when outdoor activities such as events and concerts are required.

Mental Activities

During a typical workday, this position requires concentrated attention in reviewing contracts, approving timecards, and
reviewing support documentation for events.

I have read this job description and I understand all of my job duties and responsibilities. I understand that this position is
at-will.

I am able to perform the essential functions as outlined with or without reasonable accommodation. I understand that my job
may change on a temporary or regular basis according to the needs of my location or department with or without it being
specifically included in the job description. If I have any questions about my job duties not specified on this description that I
am asked to perform, I should discuss them with my immediate supervisor.

I have discussed any questions I may have had about this job description prior to signing this form.

Employee Name (please print)

Signature of Employee


