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1. Before beginning this process, you must fully complete the MPP Performance Assessment form (either

the PDF or MS Word version). Blank templates are available on the HR Website under Performance

Management: https://www.csueastbay.edu/hr/hr-forms.html.

2. Sign in to Adobe Sign: https://sign.csueastbay.edu

a. Select Continue with Google (Image 1) and select your @csueastbay.edu email account.

Image 1 - Login screen

3. Once signed in, go to the Adobe Sign Home page. (See Image 2)

a. If the system opens to a different screen, click “Home” in the top left corner next to the Logo.

Image 2 - Home page

/hr/hr-forms.html
http://sign.csueastbay.edu/


4. Click on the “Start from Library” button. (See image 2)

5. In the newly opened window, selectWorkflows. It may take a few seconds to show up. Do not select
“Templates,” although it’s the default setting.

6. Use the search bar to type keywords in the form's title. E.g., “MPP” or “Evaluation” (See Image 3).

7. Select HR - Evaluation - MPP Performance Assessment - Signature Page

Image 3 - Select a Workflow Pop-up Window







Image 7 - Signature Page

Image 8 - Submit button

13. Upon submission, the form will automatically route �
out


